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[bookmark: _lmw4hn6f0dri]Incoming Graduate Student Guide
Welcome to Stony Brook University! 
We are so glad you will be joining us in the Department of Electrical and Computer Engineering (ECE)! Beginning as a new student can feel overwhelming, but we hope this guide will help you navigate your first steps and make this transition easier. 

[bookmark: _rp27fcp8e6xm]1. Before You Arrive 
Pre-Arrival Tasks
· Confirm you have accepted your admission offer via your SOLAR account
· Activate your NetID and SBU email
· Complete the New Graduate Online Orientation, provided by the Graduate School, prior to the start of the semester
· Submit your immunization records and complete the health clearance process
· Set up DUO two-factor authentication
· Visit the Life at SBU web page for information specific to graduate students 
· Review your tuition bill and complete the Financial Responsibility Agreement (FRA) in SOLAR (required for registration)

[bookmark: _ciikpit5snvs]2. Academic Essentials
Full-Time Status
To be a full-time graduate student, you need to register for a minimum of 9 credits each semester. The only exception is if you have received formal approval for a reduced course load.
If you have been awarded the Graduate Tuition Scholarship (GTS), as noted in your offer letter, it will cover your tuition for:
· Up to 12 credits if you are a first-year student and have completed fewer than 24 graduate credits.
· Up to 9 credits for all other students who have received the scholarship.

SOLAR Student Portal
SOLAR is your primary online portal for:
· Course registration
· Tuition billing and payments
· Financial aid acceptance
· Grades and transcripts
· Updating your contact information
How to Register for Courses
1. Log into SOLAR
a. Watch this brief tutorial on how to register: 
i. Enrolling in Classes using SOLAR
2. Navigate to Enrollment > Enroll
3. Use Class Search to find courses 
a. When browsing available courses, use the ‘ESE’ subject code to find your courses
b. Graduate courses are numbered 500 and above
4. Confirm prerequisites or department approvals if required 
a. Please email the professor for the course and the Graduate Program Coordinator (GPC) for permission to enroll 
5. Finish enrolling 
Helpful Tip: You can use the Schedule Builder tool in SOLAR to plan your course load. 
Academic Calendar and Graduate Bulletin
· The Academic Calendar includes term dates, deadlines, tuition liability information, and holidays.
· The Graduate Catalog provides course descriptions and degree requirements.
Visit the Graduate School website for more information.

3. Graduate Teaching and Research Assistants (TAs and RAs)
Teaching Assistantships (TAs) and Research Assistantships (RAs) are common sources of financial and academic support for graduate students at Stony Brook University. These positions come with specific responsibilities, training, and administrative requirements.
All new hire paperwork will be completed via DocuSign. Please monitor your inbox for emails from this platform.
This link provides comprehensive details on Stony Brook University's graduate student health insurance policies, particularly for Teaching Assistants (TAs), Graduate Assistants (GAs), and Research Assistants (RAs), including eligibility, enrollment, and waiver procedures.

[bookmark: _xnhkv6k3wqu1]TA Appointments
If you’ve been offered a TA position, your department will process your appointment paperwork, which will indicate pay and term of appointment.
TA Requirements:
· Complete FERPA Certification (required for anyone handling student records)
· Attend TA Orientation (provided by the Graduate School)
· Submit monthly timesheets on SOLAR on the 1st of each month to avoid delaying or even cancellation of your salary payment. Submitting timesheets late can cause significant issues for TAs. Please ensure you submit yours on time to avoid potential problems.
· Communicate regularly with your course instructor and/or TA supervisor
· [bookmark: _auhmak8hhgjw]You can find more detailed information on TA responsibilities in the ECE graduate student guidebook and during the ECE department orientation. It's crucial to follow these instructions and fulfill your TA duties diligently to remain eligible for future TA hiring. Please be aware that gross negligence or unresponsiveness may result in the revocation of TA support.
Please review the Directions for New Hires for more information.

[bookmark: _vhdvo88lhtyl]RA Appointments
Research Assistant positions are typically funded by faculty research grants. RA roles vary by lab and department, but often include experimental work and other research activities. 
RA Requirements:
· Receive and review your RA appointment paperwork from your department 
· Complete payroll and onboarding (including I-9 and W-4 if U.S.-based)
· International students must also complete:
· Visa Check-In with VIS
· GLACIER tax compliance setup
· Some labs may require EH&S training, lab-specific safety modules, or equipment certification
· Discuss expectations, research scope, and publication goals early with your principal investigator (PI)
Please review the Directions for New Hires for more information. 

[bookmark: _23enh8a222p]Union Representation
[bookmark: _otu4kzd1rusb]Graduate students serving as TAs or RAs are represented by the Graduate Student Employees Union (GSEU). The union advocates for salary, health benefits, workload limits, and workplace protections.
[bookmark: _jx8fw4eb2901]Please email sbugseu@gmail.com or visit gseu.org for more information and/or questions.

[bookmark: _dh85u8l2qb7q]4. International Students – Visa and Immigration; Additional Support 
Visa and Immigration Services (VIS)
Location: 2401 Computer Science Building
Email: vis@stonybrook.edu 
Website: stonybrook.edu/commcms/visa/ 
VIS supports F-1 and J-1 students with:
· I-20/DS-2019 document issuance
· Visa and SEVIS compliance guidance
· CPT and OPT application support
· Mandatory Visa Check-In and International Orientation
· Workshops and advising
International graduate students must complete both the Visa Check-In and the International Orientation upon arrival.
International Student Center (focuses on Student Success) 
Location: Melville Library S1450 
Phone: (631) 632-3365 
Email: iss@stonybrook.edu 

International Student Support (ISS) at Stony Brook University provides guidance and resources to help international students succeed academically, socially, and culturally. ISS offers personal and professional advising for students, as well as fostering a welcoming community for students from around the world. 
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Stony Brook ID Card
Get your ID at the Campus Card Office (SAC Room 225). Your ID is used for:
· Library access
· Campus buses
· Meal plans
· Printing services

[bookmark: _l2ohb366wf73]6. Housing and Transportation
On-Campus Housing
Graduate housing is limited. Available options include:
· Chapin Apartments (for students with families)
· Schomburg Apartments (for single graduate students)
If you did not apply by the priority deadline of May 31, you can join the waitlist. At that time, your placement will depend on availability. 
For more information regarding on-campus housing, click here. 
Off-Campus Housing
Use the Off-Campus Housing Finder at och.stonybrook.edu. You can also explore department mailing lists, social media housing groups, and fellow student referrals.
Additionally, Stony Brook University offers resources to help you find and rent housing nearby, understand your tenant rights, and prepare for the rental process. Click here to learn more.
Campus Transportation
· Campus bus service is free for students
· Bus routes include Hospital Loop, Outer Loop, and Express routes
· Vehicle registration and parking permits are available through Parking Services in SOLAR

[bookmark: _datms0x0d0j1]7. Health and Wellness
Student Health Services
Location: Student Health Center
Phone: (631) 632-6740
Provides general medical care, immunizations, and wellness visits.
This link provides a comprehensive overview of Stony Brook University's student health insurance program, encompassing general information, enrollment procedures, and waiver guidelines. 
Counseling and Psychological Services (CAPS)
Location: Student Health & Counseling Center
Phone: (631) 632-6720
Website: stonybrook.edu/caps 
Services include:
· Short-term individual counseling
· Group therapy
· Crisis intervention
· 24/7 support (press “2” when calling after hours)
Center for Prevention and Outreach (CPO)
Location: Union Room 216
Website: stonybrook.edu/cpo 
Programs focus on:
· Mental health education
· Suicide prevention
· Gender-based violence awareness
· Peer education and workshops
Student Health, Wellness, and Prevention Services
This link encompasses some of the departments mentioned above, as well as highlighting additional resources for wellness and support for our students. 
Health Insurance Information
This link provides a comprehensive overview of Stony Brook University's student health insurance program, encompassing general information, enrollment procedures, and waiver guidelines. 
Please Note: All full-time students are required to maintain continuous health insurance coverage and will NOT be automatically enrolled. Stony Brook University automatically bills for its student health insurance plan at the beginning of each semester. For specific information regarding health insurance for Teaching Assistants (TAs) and Research Assistants (RAs), please refer to the dedicated link on page 2 of this guide. 

[bookmark: _h8xlqj621ms7]8. Career and Professional Development
Career Center (Offers tailored career services to Graduate Students) 
Location: Melville Library, Room N-1070
Website: career.stonybrook.edu 
Services include:
· Resume/CV review
· Career counseling
· Internship and job search support
· Career fairs and workshops
Handshake is the university’s platform for job and internship listings, as well as to RSVP for Career Center events and schedule an appointment with a Tech and Engineering Career Coach. 
Travel & Conference Funding
The Graduate Student Organization (GSO) offers travel grants. Our department does not offer funding for travel and conference expenses. We can, however, provide signatures in support of your attendance.

[bookmark: _sa711v5o8pvt]9. Holds on Your Account
What Holds Are
Holds are restrictions on your student account that can prevent course registration, access to grades, and graduation processing.
Where to Check
Log in to SOLAR
Navigate to Student Records & Registration > View Holds
Common Hold Types and How to Resolve Them
· Financial Hold: Caused by unpaid tuition or fees. Contact Student Financial Services at studentbilling@stonybrook.edu. 
· Immunization Hold: Due to missing health forms. Contact Student Health Services at studenthealth@stonybrook.edu. 
· International Hold: Caused by an incomplete Visa Check-In. Contact Visa & Immigration Services at vis@stonybrook.edu. 
· Library Hold: From overdue library materials or fines. Contact the circulation desk at circulation@stonybrook.edu. 
· Parking Hold: Due to unpaid tickets. Contact Parking Services at transportation@stonybrook.edu. 
· Financial Responsibility Agreement (FRA) Hold: You must complete the agreement in SOLAR under Campus Financial Services.
· Time Limit Hold: This hold is placed if you have exceeded or are approaching the university's time limit to complete your degree (typically 5 years for MS, 7 years for PhD).
· The hold description in SOLAR will include the term it becomes active.
· You should review that term carefully and take proactive steps to address the issue before it blocks registration.
· Contact your Graduate Program Coordinator (GPC) to discuss degree progress and possible extensions. 
Please Note: Small holds can block registration. Check and resolve holds before registration opens each term.

10. Finding Your Community
Looking to connect with your peers through social events? Consider joining the Graduate Student Organization (GSO)! 
For more information, feel free to reach out to our GSO Alternate Representative: Anand Ravishankar – anand.ravishankar@stonybrook.edu 
Stay updated and get involved by following the GSO on Instagram: @stonybrook_gso
Additionally, there are several student-led organizations on campus. Click here to view all the organizations that are active with Student Engagement and Activities.  

[bookmark: _czi8wjqr7t4n]11. Additional Academic Support 
Need help with academic writing? Stony Brook’s Writing Center offers support for graduate students at all stages of the writing process – from brainstorming to final edits. Book a one-on-one session with a writing tutor to strengthen your skills and improve your work.

Department of Writing and Rhetoric 
Location: Humanities 105
Phone: (631) 632-7390
Email: writingprogram@stonybrook.edu 
Click here to learn more and get support.

Additionally, the Student Accessibility Support Center (SASC) at Stony Brook University provides resources and accommodations to students with disabilities, as well as support for faculty and families.

Student Accessibility Support Center (SASC)
Location: Stony Brook Union, Suite 107
Phone: (631) 632-6748
Email: sasc@stonybrook.edu  
Click here to learn more and get support.

12. Need Support? We’re Here to Help!   
Not sure where to turn if you need support? The Student Support Team is here to assist with academic, personal, or health-related challenges. Whether you're navigating a crisis or just need a little extra support, reach out for confidential guidance and resources.

Student Support Team (Division of Student Affairs)
Location: Stony Brook Union, Suite 106
Phone: (631) 632-7320
Email: student_supportteam@stonybrook.edu 
Click here to learn more and get support.

Additionally, the Office of Equity and Access at Stony Brook University works to ensure a safe and welcoming campus environment that is free from discrimination, harassment, and sexual misconduct.

Office of Equity and Access
Location: 201 Administration Building 
Phone: (631) 632-6280
Email: oea@stonybrook.edu  
Click here to learn more and get support.
Are you an EOP, HEOP, or SEEK soon-to-be graduate or alumni? The Graduate Opportunity Program (GOP) provides tuition support for New York State residents who participated in any of these programs and are now pursuing graduate or professional studies.

Eligibility:
· Full-time graduate/professional students (12+ credits)
· Minimum 3.0 GPA each semester
· No other full tuition award
· Completed EOP, HEOP, or SEEK as an undergraduate
How to Apply: 
· Stony Brook EOP graduates: Automatically considered
· Other schools: Submit proof of program completion on official letterhead to Financial Aid
· Awards are based on fund availability

Graduate Opportunity Program (GOP)
Phone: (631) 632-4723
Email: gradschool@stonybrook.edu 

13. Information Technology Services 
The Division of Information Technology (DoIT) at Stony Brook University provides in-person and virtual technology services, infrastructure, and support for students, faculty, and staff. Their website offers a service catalog with over 130 platforms, tools, and systems, along with guides, FAQs, and support resources. In addition, DoIT organizes workshops, which cover topics such as AI, Zoom, programming, Google Apps, and Brightspace. A major part of their mission is bridging the digital divide and supporting digital equity across campus.

DoIT also offers a Student Laptop Loaner Program which allows enrolled students to borrow Dell laptops (for 1 week up to 60 days, with one renewal) free of charge, with check-out and return handled in person at the Melville Library S1460 Tech Station.  

Division of Information Technology (DoIT)
Tech Station Locations: ECC Room 128; Melville Library S1460
Phone: (631) 632-9000
Submit A Quick Ticket


14. Military and Veteran Services 
The Office of Military and Veteran Student Services at Stony Brook University (SBU) is dedicated to supporting military-affiliated students, including veterans, active-duty service members, reservists, and their dependents. The office provides guidance on educational benefits, academic and personal support, campus resources, and advocacy to help students successfully transition to and thrive in university life. 

Office of Military and Veteran Student Services 
Phone: 631-632-4143 
Email: OSA_Vets@stonybrook.edu 


15. Final Reminders
· Full-time students must take at least 9 credits per semester, unless otherwise approved by the department and/or Office of VISA and Immigration Services (VIS) 
· TAs must submit timesheets on the 1st of each month
· Always check for account holds via SOLAR before registration
· Use your SBU email for all university communications
· Connect regularly with your Graduate Program Coordinator (GPC)
· Attend all relevant orientations and trainings 
· Plan early for graduation, internships, and research opportunities 

16. Electrical and Computer Engineering (ECE) Department Contact Information
If you're an ECE graduate student (MS or PhD), your main point of contact for program coordination is:
Graduate Program Coordinator:
Ashley Cimato
Location: Light Engineering Building, Room 267A
Email: ecegradcoordinator@stonybrook.edu 
Phone: (631) 632-8401
Office Hours: 9am to 12pm, 12:30 to 3pm 
Ashley can assist with: 
· Course enrollment permissions, 
· Degree progress forms and milestones, 
· TA/RA appointment paperwork,
· And more!  
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